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OVERVIEW 

• Update currency exchange rates 

• Run updated unrealised currency gain/loss report 

• Reverse previous general journal entry recognising unrealised currency gain/loss 

• Record unrealised currency gain/loss 

PROCESS 

1. Update currency exchange rates by CLICKING on Lists on the menu bar and from 

the drop down window SELECT Currencies. 

 

2. From the currency list, you will need to individually SELECT all currencies that you 

are currently dealing with within your business.  The current currency exchange 

rate can be found through your business banks website, or visit the Reserve Bank of 

Australia’s website at http://www.rba.gov.au/Statistics/exchange_rates.html.  It 

is recommended that you select one source, and then save the website to your 

favourite’s directory. 

 

3. At the Exchange Rate field enter the current exchange rate.  Repeat this process 

for all currencies you are currently dealing with. 
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4. Run updated unrealised currency gain/loss report to identify the Gain/Loss.  This 

report can be found under Reports ->Account Tab->Unrealised Gain/Loss.  

 

5. Locate and reverse previous general journal entry recognising unrealised 

currency gain/loss (Menu Bar->Edit->Reverse).   

6. Record unrealised currency gain/loss through a general journal entry. 

7. GOTO the Accounts Command Centre  

8. SELECT Record Journal Entry  

9. SELECT Use Recurring Entry and SELECT ‘Beg of Mnth 

Unrealised G/L’. 

10. Record the Current Months unrealised currency gain or loss.  Note: If there is a 

currency gain the 4-9999 Currency Gain/Loss would be allocated to the credit 

column. 

 

BACKGROUND 

Unrealised currency gain/loss occurs when the business owes money in a foreign currency, 

and there is a fluctuation in the exchange rate, prior to payment. 

 

Unrealised currency gain/loss is not reflected in the financial reports, automatically.  Your 

accountant may suggest you recognise the unrealised currency gain or loss on a monthly 

basis.  As a business you may also want to recognise the effects after major changes in the 

currency market, or when you are reviewing your management reports.  For some 

businesses however the currency exchange is only minimal, and it is not worth the effort 

to recognise it on a monthly basis, it will be recognised at the end of the financial year. 


