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 Financial Year Rollover Checklist


	
	Month:
	 

	
	
	

	
	Process date:
	 

	
	
	

	Step
	Procedure
	

	
	
	

	Step 1
	Receive the Financial Statements from the Tax Accountant 
	

	Step 2
	Enter EOFY General Journal entry.
Ask Accountant if they have created a general journal entry for EOFY?  If not you will need to create it.

Export the trial balance as at EOFY, to excel, and reconcile it against teh financial statements from the accountant

	 

	Step 3
	Enter the GJ entry for the income and expense lines. 
	 

	Step 4
	Check that the clients’ Accrued Profit & Loss Statement matches the Financial Statements.
	 

	Step 5
	Enter the GJ entry for the assets, liabilities and equity lines.
	

	Step 6
	Check that the clients’ Balance Sheet matches the Financial Statements.
	 

	Step 7
	Print your end-of-period reports to pdf and save them to the file directory for the financial year.
· Accrued Profit & Loss
· Balance Sheet
	 

	Step 8
	Back up your company file (all data).  This includes your BAS reports.  Call it EOFY20XX.  
	

	Step 9
	If possible take the opportunity to create an offsite back-up
	

	Step 10
	Lock the period that has been finalised.
	

	Step 11
	Start a new financial year File->Start a New Year->Start a New Financial Year
	

	Step 12
	Optimise data file
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